Directions for entering data into the IU Programs Data Collection tool for the Brigance:


This webpage holds templates for 12 Subtests with each subtest having 15 
subsets. For example, Readiness is a subtest with subsets such as Personal Data Response and Visual Discrimination. Each teacher needs their own set of templates to work from.

You will not have to use all of the subtests or subsets, the theory is that it is easier to delete sheets and workbooks, than it is to insert them.

Start by opening the file called Subtest 1. (e.g. Readiness) 
Change sheet names to the subset names by right clicking on the sheet tab at the bottom and click Rename. 

Name the sheet whichever subset is first (e.g. Personal Data Response), do the same for all the subsets that you will need.  

Delete whichever sheets you don’t need by right clicking on the Sheet tab and click Delete. 

Click OK if this a sheet you want to delete.  If not, click Cancel.

DO NOT DELETE THE SHEET TITLED “CLASSROOM SUBTEST 1”

Rename this one Classroom [Readiness] (Insert whichever Subtest name you are working on)

If by chance you err and delete something you wish you hadn’t, just reopen the whole file from the webpage and start again. 

Now you can start at the Class List and enter Subtest Name, Subset Name, Student Names.  The other columns are all drop-down menus. Choose the correct description from the menus.  (District, Grade Placement, Program Placement, Exceptionality [if there is more than one, then use the second Exceptionality column-otherwise leave it blank).  Type your Name where it says Teacher Name. THIS WILL ONLY HAVE TO BE DONE ONCE FOR EACH SUBTEST. (You will only have to enter Subset names for the rest of this subtest.)

For Raw Score, put the total # possible you could get correct on that subset. For example, for Personal Data Response, the Total Raw Score Possible would be 11.  

Start entering the data you collected for each student by typing their raw score for the subset next to their name under either Pre or Post (depending on the time of year)

Do this for all of your students who took this subset. Delete any blank student rows. 

Your Pre and Post Class Average should update automatically, in addition to the graph at the bottom. Adjust the size of the graph as needed. 


At this point, you should Save the file to a disk, hard drive, or server.  Save the File as [Your Name] [Subtest Name] (For example, Noble Readiness).

Continue entering data for this subtest into the other sheets for the subsets. 

DO NOT FORGET TO SAVE YOUR WORK CONTINUOUSLY!

Just click, File Save, or the disk icon on the shortcut bar,

To continue doing this for each subtest, open Subtest 2 and follow the directions as you did above. Do the same for as many subtests as you administered.

You will need to print the renamed Classroom Subtest 1 sheet for each subtest.  This will be combined with other classroom data to get entire program data.


